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CHARGE TO THE SECRETARY
At the installation of a Secretary, he is instructed as to his duties, which are as
follows:
"It is your duty to observe the will and pleasure of the Worshipful Master in recording
the proceedings of this Lodge; transmit a copy thereof to the Grand Lodge when
requested; to receive all monies paid into the Lodge and pay them over to the
Treasurer, taking his receipt therefore. Your good inclination to Masonry and this
Lodge, will induce you to discharge the duties of your office with fidelity, and by so
doing, you will merit the esteem and applause of your Brethren."
These are the instructions that are given to the Secretary at the time of being
installed into office. If this was the total extent of the duties of a Secretary, that office
would be one of very little work and never-ending pleasure, but such is not the case.
The new Secretary soon discovers that to merit the esteem and applause of his
Brethren, it is necessary that he devote himself to a seemingly never-ending list of
duties. Some of the general duties, which pertain to all Lodges, are listed herein.
There are, however, differences in Lodges and, as a result, different duties for the
Secretary. This Handbook will not try to list any of the special duties of each Lodge,
for to do so would be an endless listing.
THE DUTIES

1. Attend all Regular and Special Communications of the Lodge.

2. Record the proceedings of each Communication and report the same to the
Lodge on order of the Worshipful Master. Transmit a copy to the Grand
Lodge when requested.

3. Receive all monies paid into the Lodge and pay them over to the Treasurer,
taking his receipt therefore.

4. Establish or maintain the MORI accounting system, which will account for, in
detail, all the monies received by, or paid out by the Lodge. This does not
include any monies in the hands of the Trustees.
5. Receive, answer and originate all correspondence received by the
Worshipful Master and turned over to the Secretary for action.

6. Assist the Worshipful Master in preparing an agenda for Stated
Communications.
7. Prepare a personal file (folder or electronic) for each member and/or
petitioner. Maintain the files, which contain the Petition, Clearance &
Interview reports.
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8. Generate in MORI and send out annual dues and assessment notices to all
members. This should be done as soon as possible after September, in order
to enable each member to pay his dues in advance, on or before the last day
of December each year.

9. Keep the Worshipful Master informed of those members who are in arrears
with their dues, (MORI Dues & Arrears Report)

10. When a member is eight months in arrears in the payment of his dues, the
Secretary shall compile a list of each such member by the first Stated meeting
of September and shall submit it to the three principal officers of the lodge.
That month one of them shall make contact, in person or by phone with each
of such member and complete a Form 81 for each. If payment of such dues
has not been made by October first, the Secretary shall send to each such
member an official notice of delinquency by first class mail in a sealed
envelope with return address thereon. This notice shall be over the signature
of the Master, attested by the signature of the Secretary and under the seal of
the lodge. It shall be mailed to the last known address of the member,
informing him of his indebtedness to the lodge and notifying him that unless
the same is paid by November 1, or unless he shows cause within the said
time frame, either in person or in writing to the Master of his lodge why he
should not be suspended for nonpayment of dues, the lodge will take action
and forward his suspension to the Grand Master.
11. At the first stated communication of the lodge immediately following
November 1 the Secretary shall certify to the lodge the names of all members
upon whom a Form 81 has been completed, demand has been made and who
are still delinquent. A vote of two-thirds of the members present will be
required to send Form 81 on to the Grand Master to finalize the suspension.
Having fully complied with the aforesaid provisions and proof of
indebtedness having been duly established in each case, Form 81 for each
delinquent member will be submitted to the Grand Master for approval no
later than December 1 of each year. Upon approval of the Grand Master, the
Grand Secretary will enter the member’s suspension into MORI.

12. Complete and send necessary forms to the Grand Lodge in a timely manner
when required. Forms are located on the Grand Lodge website.

13. When the Lodge has received a Petition you will need to follow the Petition
Process that is found in the Appendices of this document. In no case should
the Petition be Received prior to being Cleared by the Grand Lodge Office.

14. After the Interviewing Committee has been appointed by the Worshipful
Master, it is the duty of the Secretary to send out interviewing forms to the
committee members with instructions to interview the petitioner.
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a. Provide the Interviewing Committee with forms and instructions.

b. Notify the Master's Committee (if used) to meet, to consider the
petition at hand.
c. Notify the petitioner to appear before the Master's Committee.

d. Prepare a folder for the Master's Committee, which contains the
petition, the Clearance reports from the Grand Lodge and reports of
their Interviewing Committee, and one copy of the Master's
Committee questions and report.

e. Present folder of Master's Committee with petition, report of the
Interviewing Committee, Clearance reports from the Grand Lodge and
the Master's Committee Report, to the Worshipful Master.

f. Notify petitioner of his election or rejection, and if elected, when to
appear for Initiation and the proper dress.

g. Notify Candidates when to appear for Degrees.

NOTE: If your lodge does not have a Master's Committee, omit steps b, c & d begin at
step "e" with the Interviewing Committee.
16. Keep the MORI profile records updated with the Candidate's progress and
report the same to the Worshipful Master in order that he may be able to
arrange his Trestleboard.

17. Maintain all MORI records for your Lodge. It is very important that these
records be kept up-to-date on a monthly basis. If there is any change of
address, the member's Masonic Journal will not reach him at his new
address unless you have kept his record current. Most important, your
annual summary will not be accurate, unless records are constantly
updated.
18. Verify or prepare the Annual Report for the Grand Lodge. Prepare a per
capita tax voucher for the Treasurer in order that he may issue a check to
the Grand Lodge in the amount of the per capita tax due the Grand Lodge.
Mail the recapitulation copy of the annual report and the per capita tax
check together, to the Grand Lodge on or before the required date.

19. Prepare a quarterly and annual financial statement to be read at proper
stated communications.
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20. Attend meetings arranged by the Grand Secretary for training, updating
and conferring for mutual benefit.

21. Become familiar with the Wisconsin Masonic Code.
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A MONTHLY REMINDER LIST FOR THE LODGE SECRETARY
JANUARY
§

§
§

Close the books for the past year. Prepare the Annual Financial Statement
which is found on-line, for the year just ended. Mail it to the Grand Secretary
prior to February 15th (see Regulations for Lodges 52.03).
Attend the Secretary Conference (3rd Saturday in January).

Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.

FEBRUARY
§

§
§
§

Reconcile the Annual Report Membership Listing and Recapitulation of the
Lodge with your records. Remit to the Grand Lodge, on or before March 1st,
all Per Capita Tax, as computed on your Recapitulation, Special Assessments,
Fees any other indebtedness. (See Laws of Grand Lodge 31.03).
Personally contact all members who have failed to pay their current year
dues. Prepare a report for the Three Principal Offices and the status of each.
LEA Application due to your District Deputy Grand Master (DDGM) by
February 15.

Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.

MARCH
§

§

§

Send notices of delinquent dues to all members who were on the list
prepared in February.
File with the Grand Secretary any and all Resolutions that the Lodge wishes
to present to the Grand Lodge at the Annual Communication in June. (See
Laws of the Grand Lodge 38.01 (c)). Deadline for resolutions is 75 days prior
to the start of Annual Communication.
Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.
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APRIL
§
§
§
§

Deadline for Wisconsin Masonic Foundation Matching Scholarship money is
April 1st!

If Lodge dues are to be increased, it should be done prior to the summer
recess.
Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.
Register on-line for the Annual Communication.

MAY
§

§
JUNE
§

§
§

Give the three principal Officers of the Lodge the proxy forms for the Annual
Communication of the Grand Lodge, together with any information relative
to the Annual Communication. Urge each Officer to attend Grand Lodge. Be
sure that if one of the principal Officers is not able to attend Grand Lodge,
that a proxy be appointed to attend, to prevent the payment of a fine for nonattendance at Grand Lodge. (See Regulations for Lodges, 52.04).

Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.

Attend Grand Lodge with the three principal officers. Urge all members who
are able, to attend Grand Lodge. A Secretary will derive great benefits by
attending Grand Lodge.
Present a resolution permitting the Secretary, Master and Treasurer to pay
all bills during the summer recess if the lodge is dark.

If dark, have a good vacation; keep in touch with the Worshipful Master and
the Chairman of the Sick and Visitation Committee. Report any illness or
distress of any member to them.

AUGUST
§

Get everything ready for the start of Lodge meetings in September. Prepare a
list of delinquent members per 81.08 of the WI Masonic Code. Download and
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follow the suspension process.
§

Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.

SEPTEMBER
§

Send dues MORI notices for the ensuing year to all members.

§

Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.

OCTOBER
§

Send dues cards to members as they remit their dues, in advance, for the
ensuing year. Follow the Suspension Process

§

Applications for Perpetual Membership for the current year must be sent in
to the Grand Lodge Office prior to December 31st. (PMP SUSPENDED BY
EDICT JANUARY 1, 2017)

§

Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.

NOVEMBER
1. Notify all members of the election of Officers and of the Installation of those
officers, which must be held on or before the Festival of St. John the
Evangelist, December 27th. (See Regulations for Lodges, 59.03). The
Secretary should confer with the newly elected Worshipful Master in regard
to the date.
2. Reconcile the preliminary Annual Membership Report and the Recapitulation
Report of your lodge that is sent from the Grand Lodge office. You will have
approximately six weeks to make any additions or corrections. All changes
must be made by December 31st. The final Recapitulation Report will be
mailed to you mid January.
3. Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.
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DECEMBER
§

§
§

Installation of Officers for the ensuing year must be held on or before the
Festival of St. John the Evangelist December 27th (see Regulations for Lodges,
59.03).
Report to the Worshipful Master and Chairman of the Sick and Visitation
Committee, the illness of any member that may be reported to you.
Complete and file the MORI Certificate of Election for all officers as soon as
they are elected. This is critical to make sure material is sent to the new
Secretary if there is a change.
TAKE A DAY OFF TO RELAX
HAPPY NEW YEAR
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LODGE MINUTES
The secretary's minutes are one of the very important records of the lodge. They are
the account of what transpired within the tiled communications. THEY ARE THE
HISTORY OF THE LODGE. Great care should be exercised in the writing of the
minutes to be sure that the correct history of the lodge is functioning at that time.
Well-written and orderly minutes are the best proof that the lodge is in good hands.
Many members will agree that well-written minutes are a pleasure to hear and read,
whereas poorly written minutes seem to be a bore to everyone. The secretary
should always remember that he is writing history, and any history to be interesting
must be well written. Add a little color to your minutes and see how the members
on the sidelines appreciate them.
There are some very old and well-established rules and uses in Masonry and some
of them apply to the writing of minutes. Here are a few that will aid the secretary in
writing his minutes:
•

•
•
•

The minutes of a lodge, after approval, cannot be altered or expunged. Should
errors be found in the minutes, after they were approved, they are to be
corrected upon the minutes of a subsequent communication. See the
Wisconsin Masonic Code, Regulations for Lodges, 52.06.
All constituent lodge communications are always opened and closed in DUE
FORM.
If the Most Worshipful Grand Master opens and/or closes a lodge, either
Grand Lodge or a constituent lodge, it is always done IN DUE AND AMPLE
FORM.
Minutes must be signed by the Worshipful Master and Secretary.

The order of business used in the minutes of a lodge may vary from year to year.
The Worshipful Master has the authority to establish any order of business that he
desires. See Wisconsin Masonic Code, Regulations for Lodges, 56.06. The wise
secretary will write his minutes in the same order as the Worshipful Master
conducts the communication. If this method is followed, future generations will note
that various Worshipful Masters conducted the business of the lodge in different
manners.
An excellent way to prepare and manage minutes is through the use of a Consent
Agenda. This will allow you manage routine items and keep the meeting moving
along so that more time can be devoted to fellowship or Masonic education.
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CONSENT AGENDA
A Consent Agenda is a meeting practice which packages routine committee reports,
meeting minutes, and other non-controversial items not requiring discussion or
independent action as one agenda item.
This type of agenda normally contains:
1.
2.
3.
4.
5.
6.

Typical agenda items that do not require action from the Lodge:
Minutes from previous communications
Communications that do not require action (i.e. Trestleboards, etc.).
Bills and Treasurer reports.
Trustee and Committee reports
Dates of future meetings and events

1.
2.
3.
4.
5.

Collect the items and list them on the meeting agenda.
Provide copies of each item to the Members prior to the meeting.
Worshipful Master highlights items on the Consent Agenda.
Any member can have an item removed from the consent agenda.
Accept all items with a single motion and vote.

The Consent Agenda can be used to:

As a general rule of thumb, if the Lodge does not need to discuss it, it can go on the
Consent Agenda.
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An following is an example of the agenda.

Your Lodge # 1
357 Masonic Staircase Way
King Solomon Drive
Zeredatha, Wisconsin 35700
Stated Meeting Agenda
October 15, 2015

Opening
Pledge of Allegiance to the Flag
Reception of Guests and Grand Lodge Officers
Consent Agenda
•
•
•
•
•
•
•

Minutes of Stated and Special communications
Correspondence requiring no action
Bills
Financial Reports
Committee reports
Dates of future meetings
Dates of future events

Approval of the Consent Agenda
Sickness and Distress
Petitions and Balloting
Old Business
New Business
Masonic Education
Closing

Page 12 of 27

LODGE SECRETARY HANDBOOK
PETITION INTERVIEW FORMS
The forms for each member of the Committee of Three (Interviewing Committee) to
be completed AFTER each has interviewed the petitioner are in a packet consisting
of four pages. The Interview forms are found on the Grand Lodge Website. Care
should be taken to assure that each member receives a different set of interview
questions. The distribution is as follows:
1. Each member of the committee of Three will be sent ONE page of the
questionnaire. The fourth will be retained by the Lodge Secretary and given
to the chairman of the Master's Committee (if your lodge has one) to be used
when that committee interviews the petitioner.

When a petition has been received by a lodge and the Worshipful Master has
appointed a Committee of Three, the Secretary of the lodge will then prepare each
page of the interview packet by entering the following data relative to the petitioner.
1.
2.
3.
4.
5.
6.
7.

Full name
Date of birth
Place of birth
Age
Residence, house number, street name, city and zip code
Name of employer
Names of two Brothers who recommended the petitioner.

The Secretary of the lodge will send to each member of the Committee of Three the
correct interview forms, a copy of the Grand Lodge Clearance Report as well as a
copy of the petition.
The secretary of the lodge will also notify the Chairman of the Master's Committee
of the pending petition in order that the chairman may call a meeting of that
committee.
See samples of forms in appendices
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PROCEDURE FOR Membership Transfers and Plural Memberships.
REV: ~ January 2017
SCOPE:
The following outline is provided to help you properly follow the procedure to
efficiently add a Transfer of Membership, Plural Membership or change a Plural
Membership to Primary membership.

CODE DEFINATIONS
Chapter 82 & 83 of the WI Masonic Code
82.01 Transfer of Membership. A certificate of transfer shall be granted to a
Master Mason, Entered Apprentice or Fellowcraft (excepting the Worshipful Master
or Wardens) only upon his election to membership in another lodge of this Grand
Jurisdiction or a lodge of another Grand Jurisdiction recognized by the Grand Lodge
of Wisconsin. The application for transfer shall be in writing on forms provided by
the Grand Lodge, signed by the applicant and the secretary of the admitting lodge.
A petition for transfer of membership to a Wisconsin lodge shall not be accepted in
the year of receipt if it has been received by the Secretary of the lodge to which
transfer is requested under the following circumstances:
1) In the case of a petition to transfer from a lodge in another Jurisdiction to a
Wisconsin lodge, after November first, or,
2) In the case of a petition to transfer from a Wisconsin lodge to another
Wisconsin lodge which is closed during the months of January and February,
after November first, or
3) In all other cases, after December first.
82.02 Who May Transfer. A Master Mason, Fellowcraft or Entered Apprentice in
good standing with no charges pending against him and not delinquent in dues may
transfer. A Trustee may transfer. An officer of the lodge, other than the Worshipful
Master or Wardens, may transfer membership only if he has permanently moved
from the jurisdiction of the lodge, as defined in Chapter 78.
82.03 Who May Not Transfer, A Worshipful Master or Wardens of a lodge may not
transfer. An insane or mentally incompetent member or one who has been
suspended or expelled may not be granted a transfer
82.04 When Transfer Certificate Granted. A membership Transfer Certificate
shall be granted by order of the Worshipful Master immediately upon a receipt of
the membership transfer request, providing the member requesting the
membership transfer is not delinquent in dues or assessments and is in good
standing and there are no charges pending against him
83.01 Affiliation by Transfer of Membership. A Master Mason, Fellowcraft or
Entered Apprentice of a lodge recognized by the Grand Lodge of Wisconsin may
petition for transfer of membership to a lodge in this jurisdiction.
83.02 Plural Membership. A Master Mason of a Wisconsin lodge or one recognized
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by this jurisdiction which allows its members to hold plural (dual) membership may
petition for affiliation as a plural member in a lodge or lodges in this jurisdiction.
Revised 1992
83.03 No Residential Requirement. A lodge may receive a petition for transfer or
plural membership from a Master Mason whether or not the applicant is a resident
of its jurisdiction, and, if a resident, regardless of the period of such residence.
83.04 Contents of Petition. Petitions for transfer or plural membership shall be
signed by the applicant upon forms provided by the Grand Lodge. They shall be
recommended and signed by at least two members of the lodge to which the same is
presented.
83.05 Evidence Required Before Action. A petition for transfer or plural
membership may be received but shall not be acted upon until due evidence is
furnished that the petitioner is a Master Mason, Fellowcraft or Entered Apprentice
in good standing in a regular lodge duly recognized by the Grand Lodge. Such
evidence may consist of a current dues card or a valid Grand Lodge demit or
Certificate of Recognition.
83.06 Demit or Resignation from Lodges Not Recognized. A lodge cannot receive
a petition for transfer or plural membership from a person who presents a demit or
resignation from a lodge under the jurisdiction of a Grand Lodge which this Grand
Lodge does not recognize. Such a person can petition only as a non-Mason.
83.07 Investigating Committee. Upon receiving a petition for transfer or a plural
membership the Master may appoint a committee for investigation and report.
83.08 Objection Not Allowed. An objection to transfer or plural membership shall
not be entertained.
83.09 Petition May Be Withdrawn. A petition for transfer or plural membership
may be withdrawn at any time before a ballot is had thereon.
83.10 Re-Petition at Any Time. If a petition for transfer or plural membership
shall be denied, another one may be made to the same or to any other lodge at any
time.
83.11 Fees for Transfer or Affiliations. No fee shall be charged for transferring by
current dues card, by demit from another jurisdiction, a Grand Lodge demit or
affiliating as a plural member.
83.12 When Petition Balloted Upon. A petition for transfer or plural membership
shall be balloted on only at a Stated communication subsequent to the one at which
it is presented.
83.13 Petition Shall Be Balloted On. A petition for transfer or plural membership
shall be balloted upon if not withdrawn, if the report of the investigating committee
is favorable or otherwise.
83.14 Ballot Secret. The ballot upon a petitioner for transfer or plural membership
shall be secret and to elect shall be three-fourths clear.
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PROCEDURE:
Transfer of Primary Membership from a Wisconsin Lodge to a Wisconsin
Lodge
1. The member shall petition the Lodge of his choice using his current years
dues card as his evidence of ‘Good Standing’ and completing the
MultiPurpose Petition dated 1/2017 for Transfer of Membership.
2. Select Transfer of Primary Membership, complete and sign the top section of
the form.
3. Two recommendations are required by lodge members and they must be
completed and signed.
4. The Petition shall be received at a Stated Communication and balloted upon
at a subsequent Stated Communication. A copy of a current dues card must
accompany the completed Petition for Transfer
5. Upon a successful ballot for membership the Notice of Election & Petitioners
Request must be completed, properly signed and sent to the Grand Secretary
along with the copy of the current dues card.
6. The Grand Lodge Office will update MORI and close the loop on the Transfer.
7. Please read and review Chapter 82.01 of the Code that covers Transfer date
deadlines.

Transfer of Primary Membership from a Out-of-State Lodge to a Wisconsin
Lodge

1. The member shall petition the Lodge of his choice using his current years
dues card or valid demit as his evidence of ‘Good Standing’ and completing
the MultiPurpose Petition dated 1/2017 for Transfer of Membership.
2. Select Transfer of Primary Membership, complete and sign the top section of
the form.
3. Two recommendations are required by lodge members and they must be
completed and signed.
4. The Petition shall be received at a Stated Communication and balloted upon
at a subsequent Stated Communication. A copy of a current dues card or
valid demit must accompany the completed Petition for Transfer
5. Upon a successful ballot for membership the Notice of Election & Petitioners
Request must be completed, properly signed and sent to the Grand Secretary
along with the copy of the current dues card or valid demit.
6. In all cases of out-of-state transfers the Grand Lodge Office will contact the
other Jurisdiction to request Masonic Status and copies of the members
Masonic record. Please be advised that this process can take a considerable
length of time depending on the Jurisdiction and their particular procedures.
7. The Grand Lodge Office will update MORI and close the loop on the Transfer.

NOTE: An out-of-state member who wishes to Plural a Wisconsin lodge is handled
via the process listed above. The First Wisconsin Membership is always a Primary
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Membership that includes Per Capita Tax.

In no cases should the lodge attempt to contact the other Jurisdiction directly.
Please read and review Chapter 82.01 of the Code that covers Transfer date
deadlines
Creation of a Plural Membership

1. The member shall petition the Lodge of his choice using his current years
dues card as his evidence of ‘Good Standing’ and completing the
MultiPurpose Petition dated 1/2017 for Creation of Plural Membership.
2. Select Creation of Plural Membership, complete and sign the top section of
the form.
3. Two recommendations are required by lodge members and they must be
completed and signed.
4. The Petition shall be received at a Stated Communication and balloted upon
at a subsequent Stated Communication. A copy of a current dues card must
accompany the completed Petition for Plural Membership.
5. Upon a successful ballot for membership the Notice of Election & Petitioners
Request must be completed, properly signed and sent to the Grand Secretary
along with the copy of the current dues card.
6. The Grand Lodge Office will update MORI and close the loop on the Transfer.
7. Please read and review Chapter 82.01 of the Code that covers Transfer date
deadlines.

Converting a Plural Membership to a Primary Membership

1. The member must already be a Plural member of the lodge he is requesting
to make a permanent transfer to.
2. Prior to December 1st of any year the member must complete the Request to
Transfer a Primary membership to a Plural Lodge.
3. Send the completed form to the Grand Lodge office to make the Transfer in
MORI. They will also notify your former Primary lodge of the termination of
membership.

Transfer of Primary Membership to an Out-of-State Lodge

1. In all cases the WI member will need to petition a lodge of his choice in
another Jurisdiction.
2. You will need a current years dues card.
3. Follow the procedure for the Jurisdiction you are petitioning in. That Grand
Lodge Office will be in contact with the WI Grand Lodge to request a
Certificate of Good Standing.
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Send completed Petitions to:
Grand Masonic Center
Attention: Grand Secretary
36275 Sunset Drive
Dousman, WI 53118
or via email to:

petitions@wisc-freemasonry.org
END PROCEDURE

FORMS
Transfer Form 1.6~1/2017
Plural to Primary Form 1.2~1/2017
Certificate of Plural Membership Termination 1.1~1/2017
RESIGNATIONS AND REINSTATEMENT

Resignation from the Fraternity is outlined in Section 82.08 of the Wisconsin
Masonic Code:
82.08 Resignation from Fraternity and Reinstatement.
1. An Entered Apprentice, Fellowcraft or Master Mason may resign from the
fraternity. A letter of resignation received by the Secretary of his lodge
shall be sufficient to terminate his status as a Mason provided he is clear
on the books and free of charges. Upon receipt of a letter of resignation,
the Secretary shall so inform the lodge at its next regular communication
and enter the fact in the minutes of the meeting.
2. Except as provided in (c), a resigned Mason may petition any Wisconsin
lodge for cancellation of his resignation and for restoration to his former
status as a Mason. The petition for restoration shall be accompanied with
a restoration fee of Five Dollars. The procedure shall then be the same as
a petition for transfer or plural membership. If elected he is restored to the
status of a Mason in good standing.
3. A Mason who resigns after the close of the 1992 annual communication of
the Grand Lodge and who is convicted of a felony or a sexual assault
misdemeanor (either before or after such resignation) shall only be
restored to membership upon petition to the Grand Lodge and restoration
to membership by the Grand Lodge pursuant to Section 109.04 of the
Masonic Code.
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A resignation does not require a vote in lodge, if a Brother is ‘Clear’ on the books it is
his right to request one. A Brother who resigns is entitled to a Certificate of
Resignation that has been signed and sealed by the Secretary and Worshipful Master
of his Lodge. The Secretary should update the Event File in MORI to indicate the
date of resignation. See the MORI sample below:

Since MORI is Code driven it will only allow you manage events that conform to
Code, therefore in the case of a reinstatement the event file would look like this:
A sample form is provided in the appendices.
EXAMINATION IN THE MASTER MASON DEGREE
Examination in the Master Mason Degree is covered in Section 74.02 of the
Wisconsin Masonic Code:

74.02 Examination in the Master Mason Degree Mandatory. All Master
Masons shall demonstrate proficiency by passing an examination in open lodge
on the posting lesson as defined by the Grand Lodge for the Master Mason
Degree to the satisfaction of the Master. It shall be the duty of the Master upon
conferring of the Master Mason Degree to inform the Brother of this regulation
and advise him as to how instruction in such posting lesson may be obtained.
Upon passing such an examination he shall be entitled to receive a certificate of
proficiency in testimony thereof with the seal of the lodge thereto affixed and
signed by the Master and Secretary of his lodge. No Master Mason raised after
June 5, 2016, shall petition any organization which predicates its membership on
being a Master Mason, or shall be eligible to serve as an elected lodge officer,
unless he has first demonstrated proficiency in the Master Mason Degree by
passing an examination in open lodge.

To update the members MORI file go the Other Info page > click edit > Add
Award and select from the dropdown menu.

Page 19 of 27

LODGE SECRETARY HANDBOOK

Issue the Brother his Certificate of Examination Card – See Appendices for sample.
RECORDING EXAMINATION DATES

Examination dates for the Entered Apprentice, Fellowcraft and Master Mason
Posting Exams can be entered in MORI in the ‘Other Info’ screen of the member
record. In the ‘Other Info’ screen click on ‘Edit’ the drop down to the Education
section, a dropdown window will offer the following options. Just follow the
prompts to complete the entry.

GRAND LODGE DIRECTORY (ROSTER)
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MORI offers every person with access the ability to print or save to desktop the
Grand Lodge Roster. The directory/Roster includes all Wisconsin Constituent Lodge
information, including contact information for the principal officers; all Grand Lodge
Officer contact information; all Grand Lodge Committees and who is on them; All
Boards; and Appendant Body information. The file is dynamic so it changes
whenever any updates are made.
Access is found by clicking on the Grand Lodge tab.
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SERVICE AWARDS
The Grand Lodge F&AM of WI provides the following Service Awards.
•
•
•
•

25 Years – Includes a Pin & Certificate
50 Years – Includes a Pin & Certificate
60 Years – Includes a Pin & Certificate
> 60
– A certificate acknowledging the years of service will be provided.

The following is a copy of the report generated by MORI indicating Service dates for
the upcoming year. The report breaks years of service into 5-year increments,
however; only the YGS awards above have Pins & Certificates available. This report
will be sent to you in January of each year for planning purposes and to help you
order awards.
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FORMS & CERTIFICATES
The following forms and procedures are available on the Grand Lodge website:
PROCEDURES
•
•
•
•
•
•
•
•

New Petition Process
Procedure for the suspension of members NPD
Procedure for the purchase of a lodge building
Procedure for the sale of a lodge building
Procedure for the consolidation of lodges
Procedure for Transfer and Plural members
Procedure for Annual financial statements
Social Media Code of Conduct

FORMS
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Financial Statement gross receipts <$50,000
Financial Statements gross receipts >$50,000
Consolidated Transfer form
501(c)(10) IRS Determination Letter
Certificate of Plural Membership Termination
Certificate of Resignation
Renunciation Statement
NPD Form 81
Request for Dispensation
Request for a Masonic Funeral
Sarbanes-Oxley Form
Indemnification and Hold Harmless Agreement
Petition Interview Report
o Report 1
o Report 2
o Report 3

Certificates & Cards (available from the Grand Lodge Office)
•
•
•
•
•

Past Master Certificate & Card
Certificate of Membership
Certificate of Completion of Master Mason Examination
Service Award Cards w/Certificates
Ritual & Proficiency Cards – Issued by the Grand Lecturer
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CONTACT INFORMATION
Grand Lodge of Wisconsin
36275 Sunset Drive
Dousman, WI 53118
262-965-2200 – Office
262-965-4211 – Fax

Mrs. Cheryl Martin – Membership Support, Awards
cheryl@wisc-freemasonry.org
Extension 800
• Petition Clearance
• Service Awards
• Grand Lodge Officer Supplies
• Certificates
Miss. Erika Miller – Membership Support, Registry
erika@wisc-freemasonry.org
Extension 831
• Registry
• Dues Cards
• Scholarships & Matching Grants
• Affiliations/Transfers/Plurals
• Annual Recapitulation Reports
• Historical membership requests

Mrs. Alicia Darr – Membership Support, Bookkeeping
alicia@wisc-freemasonry.org
Extension 804
• Annual Financial Statements
• Accounts Payable & Receivable
• Perpetual Membership Plan (PMP) - Questions
• General accounting questions.
• Historical membership requests
Michael A. DeWolf, PGM – Grand Secretary
Extension 801
grandsecretary@wisc-freemasonry.org
Petition Clearance
petitions@wisc-freemasonry.org
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Wisconsin Masonic Journal
Rich Rygh – Editor
wmjeditor@wisc-freemasonry.org

Grand Lodge Insurance – Property & Casualty, Liability, D&O
Mr. Jesse Furrer
Spectrum Insurance
715-355-4900 Extension 5061
Jesse.Furrer@spectruminsgroup.com
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APPENDICIES
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CONTENTS

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

501(C)(10) DETERMINATION LETTER
CERTIFICATE OF RESIGNATION
RENUNCIATION STATEMENT
CONSOLIDATED TRANSFER FORM
NPD FORM 81.00
REQUEST FOR DISPENSATION
REQUEST FOR MASONIC FUNERAL
PROCEDURE FOR PURCHASE OF A LODGE BUILDING
PROCEDURE FOR SALE OF A LODGE BUILDING
PROCEDURE FOR CONSOLIDATION OF LODGES
PROCEDURE FOR SUSPENSION OF MEMBERS FOR NPD
INDEMNIFICATION AND HOLD HARMLESS AGREEMENT
PETITION INTERVIEW REPORT 1
PETITION INTERVIEW REPORT 2
PETITION INTERVIEW REPORT 3
SAMPLE PRELIMINARY RECAPITULATION REPORT
PAST MASTER CERTIFICATE & CARD
CERTIFICATE OF MEMBERSHIP
CERTIFICATE OF GOOD STANDING
CERTIFICATE OF MASTER MASON EXAMINATION
SERVICE AWARD CARDS
PROFICIENCY CARDS ISSUED BY GRAND LECTURER
SAMPLE IPS STATEMENT
SAMPLE TRUSTEE REPORT
SAMPLE TREASURERS REPORT
SAMPLE LETTER TO EA PRIOR TO 1ST DEGREE
SAMPLE LETTER TO NEW EA
SAMPLE LETTER TO THE WIFE OF A NEW EA
SAMPLE LETTER TO NEW FC
SAMPLE LETTER TO NEW MM
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CERTIFICATE OF RESIGNATION
FROM A WISCONSIN LODGE

THIS IS TO CERTIFY THAT
Brother ____________________________________
A member in Good Standing of __________________________________Lodge
No. ______F.&A.M. under the Jurisdiction of the Grand Lodge of Wisconsin,
having discharged all indebtedness against him and being free from all charges,
has resigned from membership in said Lodge, and has voluntarily relinquished all
claim to any of the rights and benefits of Freemasonry.
IN TESTIMONY WHEREOF, this certificate is granted him, and the Worshipful
Master and Secretary of the said Lodge have hereunto subscribed their names
and affixed the Lodge Seal at ____________________________ this _________
day of _______________ in the year 20____.
Signed ______________________________
(Worshipful Master)

ATTEST:
_____________________________________
(Secretary)

Certificate of Resignation 1.5~1/2017
To be furnished to all members who resign in Good Standing

RENUNCIATION STATEMENT
To the Master, Wardens and Brethren of _______________________________
Lodge No. ______F.&A.M. of Wisconsin, Located at ______________________,
WI.
I, the undersigned, having filed a petition for the degrees of Freemasonry in your
lodge, do hereby declare.
On or about _____________, I became a member of _________________Lodge
No. _____________ Located in the city of ________________________and the
State of _______,
it being a part of the association known as______________________________.
At the time I became a member of such lodge, I was unaware of the character of
the lodge; was unaware that the lodge was not recognized by or in amity with the
Conference of Grand Master of North America or the Grand Lodge of you state;
and that such lodge was, therefore, considered clandestine.
I mistakenly believed that I would be a Master Mason with full rights and benefits
to travel and visit other brother Masons; and to affiliate, if I so desired, with any
other Masonic Lodge in North America.
As a Consequence of my ignorance, I did unwittingly connect myself with such
lodge and did receive the degrees.
Upon expressing my interest in affiliating with your lodge, I was made aware of
my ignorance.
Having been brought to light, I do now declare, of my own free will and accord,
that I renounce all obligation, allegiance and membership in the aforesaid lodge
and association; and vow and declare that I will not in any manner, directly or
indirectly, have or hold any intercourse or affiliation with the aforesaid lodge and
association.
Dated: ________________ Signed: ___________________________________
Print Name: ____________________________________
Signed in the presence of:
____________________ Lodge No. _________Member No. _______________
(Name)
____________________ Lodge No. _________Member No. _______________
(Name)
Renunciation Statement 2.1~1/2017
Copy of letter to be attached to and filed with Petition for degrees

GRAND LODGE F.&A.M. of WISCONSIN
PETITION FOR TRANSFER OF MEMBERSHIP
� TRANSFER OF PRIMARY MEMBERSHIP
� CREATION OF PLURAL MEMBERSHIP

� TRANSFER OF PRIMARY TO PLURAL

DATE __________________________

To the Worshipful Master, Wardens & Brethren of _______________________ Lodge No. _____
I ____________________________ fraternally represent that I am a Master Mason (E.A or F.C.)
(Please Print Name)

now or late a member of ______________________ Lodge No. _____ Located at ____________
State of ___________, that I am desirous of becoming a member of your Lodge and, if elected,
will cheerfully conform to the by-laws of the lodge and the laws of the Grand Lodge F. & A.M. of
Wisconsin.

Signed ___________________________ Member Number M______________

Recommended by:
Signature

Print Name

_______________________

__________________ _________

M__________

_______________________

__________________ _________

M__________

Lodge No.

Member No.

A copy of a current dues card must accompany this petition. If this is a Transfer in from another
Jurisdiction our office will request a Certificate of Good Standing from the originating Jurisdiction.
ALL OUT-OF-STATE TRANFEREES MUST PROVIDE THE FOLLOWING:
Address: ______________________________________________________________________
Street

City

State

Zip

Phone___________________ Email __________________________Date of Birth___________
City & State of Birth _____________________________________________________________
Date(s) of E.A.° _____________ F.C.° ____________ M.M.° _____________
NOTICE OF ELECTION & PETITIONER REQUEST
To the Worshipful Master, Wardens & Brethren of _______________________ Lodge No. _____
located at ___________________ City ________________ State __________
Your worthy Brother has petitioned our lodge for (See Above). His petition was granted on _____
Signed _______________________ Secretary _________________________________
Lodge Name – Number – State

I fraternally represent that I am a member of the Lodge named above and respectfully request my
prayer be granted.
Signed _______________________Date ________________________

Transfer Form 1.6~1/2017
This entire form along with a copy of the dues card must be sent to the Grand Secretary at the Grand Masonic Center 36275
Sunset Drive, Dousman, WI 53118 or sent via email to petitions@wisc-freemasonry.org

REQUEST TO CHANGE A PLURAL LODGE TO A PRIMARY LODGE

Date: _______________
To the Worshipful Master, Wardens and Brethren of _______________________
Lodge No. _______.
I ____________________________ fraternally represent that I am a Master
(Please Print)

Mason now or late a Primary member of ________________________________
Lodge No. ______ Located at ________________________________________,
and that I am desirous of transferring my Primary lodge membership to your
lodge of which I am already a Plural member.
Signed ____________________
Member Number M___________

REQEUST FOR TRANSFER OF PRIMARY MEMBERSHIP

To the Worshipful Master, Wardens and Brethren of _______________________
Lodge No. _______, located at _______________________________________
I ____________________________ fraternally represent that I am a member of
(Please Print)

the above named lodge; that I am desirous of terminating my membership
therein.
I respectfully request that a Transfer Certificate and resignation be granted on
This _____________day of ______________, ____________
Signed ____________________
Attest, Plural Lodge Secretary ________________________________________

Plural to Primary Form 1.2~1/2017
This entire form must be completed and sent to the Grand Secretary prior to December 1 at Grand Masonic Center,
Attention Grand Secretary, 36275 Sunset Drive, Dousman, WI 53118 or sent via email to petitions@wisc-freemasonry.org

CERTIFICATE OF PLURAL MEMBERSHIP
TERMINATION

Date __________
This is to certify that ________________________________________________
who is a Plural member in Good Standing of _____________________________
Lodge No. _____________, F.&A.M., under the jurisdiction of the Grand Lodge
of Wisconsin, having discharged all indebtedness against him and being free
from all Charges, has resigned from Plural membership in said Lodge. In
testimony whereof, this certificate is granted him, and the Worshipful Master and
Secretary of the said Lodge have hereunto subscribed their names and affixed
the Lodge Seal at __________________________ this _____ day of _________
in the year _________.
Signed ____________________________
(Worshipful Master)

Attest:
_______________________________
(Secretary)

Certificate of Plural Membership Termination 1.1~1/2017
This entire form should be delivered to the Brother named above.

REQUEST FOR DISPENSATION
Definition
1.
2.

A Dispensation is a written permission granted by the Grand Master for lodge action not allowed by
the Wisconsin Masonic Code and/or the lodge by-laws. It must be attached to the Secretary’s
minutes of the meeting. Please allow 30 days for processing.
The notation “By Permission of the Grand Master” or “Pending Dispensation” shall appear in the
lodge minutes or public notice where a dispensation is required.

TO: The M∴W∴ ___________________________, Grand Master of Masons in
Wisconsin.
FROM: ____________________________, Lodge No. _________ District No. _____
Address: ___________________________________________, City: _____________,
Zip: ___________
The Worshipful Master, Wardens and Brethren of the above named Lodge do hereby
humbly request that the Grand Master Grant Dispensation from the following code
section(s).
1.
2.
3.
4.

Chapter: ______, Section: ________________
Chapter: ______, Section: ________________
Chapter: ______, Section: ________________
Chapter: ______, Section: ________________

REASON:

Dated this _______________ day of ___________________, A.D. ____________, A.L. ____________
Signed:________________________________________________
(Worshipful Master)
Attest:
_______________________________________________
(Secretary)

Request for Dispensation 2.0~1/2017
Mail all Dispensations to Grand Masonic Center, Attention: Dispensations, 36275 Sunset Drive, Dousman, WI 53118, or
via email to petitions@wisc-freemasonry.org

Request for Masonic Funeral
TO MY SURVIVORS - Upon my death, please notify the following
Masonic organizations of which I am a member.
(My lodge can be contacted by calling the current Secretary or the Grand
Lodge of Wisconsin, F.&A.M., 1-262-965-2200).
Lodge Name:___________________________________ Number:_______
Lodge Secretary:________________________________
Lodge Telephone No:____________________________
Other Organizations I am a Member of:
• Scottish Rite – Valley of __________________________
• York Rite_____
• Shrine – Temple_________________________________
• Order of Eastern Star_____
• Amaranth_____
• Red Cross of Constantine_____
• Other_____________________
• Other_____________________
• Other_____________________
• Other_____________________
I hereby request a Masonic Memorial Service: Yes____ No_____
My Masonic Apron may be found at________________________
(Note: Your Apron should accompany you in cremation or burial)
My Name_____________________________________________
Address______________________________________________
City_____________________ State_______ Zip______________

Rev~1.0.0 October 2011
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SCOPE:
The following outline is provided to help you properly follow the procedure for the purchase of a
constituent lodge building. Please note that this covers only the purchase of buildings, you will
need to refer to consolidation, merger and sale procedures if appropriate.
CODE DEFINITIONS
Preamble of the WI Masonic Code
Whereas, the Grand Lodge Free and Accepted Masons of Wisconsin is an absolute sovereign body
with inherent power to form a Constitution as its fundamental law and to enact laws for its own
government and that of its constituent lodges, subject to the Ancient Landmarks of Freemasonry;
Therefore, this Grand Lodge does hereby ordain, establish and promulgate this Constitution, and
every Mason within this Grand Jurisdiction is obligated to obey and conform to the provisions
thereof and the laws enacted pursuant thereto.
22.03 Specific Powers and Duties Pertaining to Constituent Lodges. The following is a list of the
powers of the Grand Master, they are not limited to this:…Eleventh: The Grand Master shall
approve a change in the name of a lodge before it shall become effective.
29.12 Committee on Temple Plans and Financing. It shall be the duty of the Committee on
Temple Plans and Financing to prepare and maintain a book of plans, specifications and
appropriate costs of Masonic Temples, to counsel lodges on costs, plans, requirements for
building and financing and to make recommendations for approval or disapproval of such plans to
the Grand Master
52.01 Charter. Each lodge excepting those under dispensation shall be held by virtue of a
charter from the Grand Lodge, and shall not proceed to work until it shall have been regularly
constituted and its officers installed.
52.07 Change of Name and Location. A lodge may change its name or location only by a
resolution presented at a stated communication and adopted by a majority vote at a subsequent
stated communication held not less than one month thereafter. Such change shall not become
effective until after it shall have been approved by the Grand Master.
52.09 Location Defined. The location of a lodge is in the town, village or city named in its charter
and it cannot remove or have its place of meeting elsewhere without consent of the Grand Lodge
or the Grand Master.
52.10 Change of Meeting Place. A lodge may not change its place of meeting within the borders
of the town, village or city in which it is located without a dispensation from the Grand Master;
however, a lodge may be convened by the Worshipful Master, or his duly authorized deputy, at a
special or emergent communication called at his pleasure to conduct Masonic memorial services
for a deceased brother at a place selected by him.
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52.11 Grand Master Must Approve Plans. A lodge shall not erect, purchase, lease, remodel,
mortgage or sell a Masonic Temple, or any part or parcel thereof, nor obligate itself to do so
without first submitting to the Grand Master for his approval definite plans therefor, conforming to
state and local building codes, together with the proposed plan for financing the same, a
statement of the financial condition of the lodge and adequate reasons to support the action for
which approval is sought.
52.12 Laying of the Corner or Foundation Stone. The corner or foundation stone of all Masonic
Temples or edifices hereafter constructed shall be laid with due and proper ceremonies. The
laying of the corner or foundation stone in accordance with Masonic Rites can be performed only
by the Grand Lodge, presided over by the Grand Master, in person, or by some Master Mason
appointed by him for that purpose. A bronze plaque may be substituted for the corner or
foundation stone, all as approved by the Grand Master.
52.13 When Ceremonies Shall Be Performed. These ceremonies shall be performed as soon as
practicable in the progress of the construction. They shall not be performed if the walls of the
edifice are erected or practically so, and an open space therein cannot be left for the laying of a
corner or foundation stone after the building has been completed. In the event a lodge purchases
an existing building to be converted into a Masonic Temple, a corner or foundation stone shall be
laid in a cavity prepared in an exterior wall as soon as possible after remodeling has been
commenced. If a bronze plaque is being substituted for the corner or foundation stone, it shall be
installed as approved by the Grand Master.
52.14 Time of Ceremonies. Before definitely setting the date and hour for the ceremonies, the
lodge or other organization must obtain the consent and approval of the Grand Master.
52.15 Inscription on Corner or Foundation Stone. The corner or foundation stone is usually
placed in the northeast corner. It should be engraved with the date of laying of the cornerstone
and the year of Masonry, the Grand Master’s name, and such other inscription as the Grand
Master shall have approved. If a bronze plaque is substituted, it shall be placed and engraved as
approved by the Grand Master.
52.16 Dedication of Masonic Temples. All Masonic Temples or edifices hereafter constructed, or
building acquired for that purpose, shall be dedicated with due and proper ceremonies. The
ceremonies of dedication in accordance with Masonic Rites can be performed only by the Grand
Lodge, presided over by the Grand Master or by some other Master Mason to whom he has
delegated his authority.
52.17 Time of Ceremonies. Before definitely setting the date and hour for the ceremonies, the
lodge or other organization must obtain the consent and approval of the Grand Master.
60.05 Shall Have Supervision of Property. It is hereby made the duty of the Trustees of lodges to
exercise a general supervision over the property, both real and personal, including trust funds of
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the lodge, unless otherwise provided by regulation of the lodge, to receive and hold the title
thereto as Trustees, to execute all conveyances for and on behalf of the lodge, and to make
contracts, leases and agreements in their names, as they may be authorized by the lodge or
bylaw.
Provided, however, that the Trustees are required to secure the approval of the lodge before:
1) The purchasing, selling, leasing or mortgaging of any real property.
2) The purchasing, selling, investing, lending, borrowing or pledging of any personal
property having a value of more than $5,000.00.
3) Participating in litigation determining any rights of the lodge.
PROCEDURE:
1) Thirty (30) days prior to the stated communication when a motion to purchase/build a
facility is anticipated. The WM and Secretary will make a request for dispensation to
purchase a building/build in the form of a formal letter on lodge letterhead to the Grand
Master. This letter should contain a long-range plan on how the lodge will maintain
Freemasonry in the community, where they will meet temporarily and permanently, if
applicable. Additionally, definite plans conforming to state and local building codes,
together with the proposed plan for financing the same, a statement of the financial
condition of the lodge and adequate reasons to support the action for which approval is
sought. see §52.11. The Grand Master will immediately refer this request to the Temple
Plans and Finance Committee for review and report.
st

2) 1 Stated Communication: Resolution to purchase/build a facility will be offered, if a
second is received discussion may be held, however, the final vote will be held for a
minimum of 30 days and until the Report of The Temple Plans and Finance Committee is
received. The vote may then be taken at the next Stated Communication. A copy of the
minutes signed by the WM and Sec will be included in the packet to the Grand Lodge.
See §52.07
3) Notification to members: The Secretary of the lodge will notify all members in good
standing of the vote to be held and the date and time of the meeting. The vehicle of
notification is at their discretion as long as all members in good standing are notified. A
copy of the notification will be included in the packet to the Grand Lodge.
nd

4) 2 Stated Communication: The WM will take up the motion to vote upon the
purchase/build of a facility, he will present the Report of the Temple Plans and Finance
Committee and allow for discussion on the topic prior to the vote. After the vote is taken
the Secretary will record the outcome of the vote [Number for, and Number against], this
will be included in the minutes and a copy of the signed minutes included in the packet to
Grand Lodge.
5) All Offers to Purchase/build a facility will be contingent upon the approval of the Grand
Master. This contingency must be included in the offer. The Lodge Trustees are
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charged to execute all conveyances for and on behalf of the lodge. See §60.05
6) Title of Facility: The property will be Titled as follows; (Lodge Name)(Number) and The
Grand Lodge F.&A.M. of Wisconsin as Joint Tenants.
7) Prior to the day of Closing the lodge shall contact Spectrum Insurance at 715-5-355-4900
x 5061 and inform them of need to bind coverage for the purchase/construction of the
new facility and where they will be meeting at subsequent communications.
8) Upon the closing of the sale all Closing Documents along with a copy of the Check will be
included in the packet to the Grand Lodge and sent by US Mail within 5 business days of
the closing.
9) Inform the Grand Lodge Office of the new meeting location address so that MORI may be
updated. Inform Lodge membership of the new location.
10) A Cornerstone or Plaque shall be constructed and laid with all due and proper Masonic
Ceremonies. See §52.12 – §52.17 for instructions.
END PROCEDURE

GRAND LODGE
FREE AND ACCEPTED
MASONS OF WISCONSIN
PROCEDURE FOR SALE OF
A LODGE BUILDING.
REV: ~ July 2013

SCOPE:
The following outline is provided to help you properly follow the procedure for the sale of a
constituent lodge building. Please note that this covers only the sale of buildings, you will need to
refer to consolidation, merger & purchase and/or construction procedures if appropriate.
CODE DEFINITIONS
Preamble of the WI Masonic Code
Whereas, the Grand Lodge Free and Accepted Masons of Wisconsin is an absolute sovereign body
with inherent power to form a Constitution as its fundamental law and to enact laws for its own
government and that of its constituent lodges, subject to the Ancient Landmarks of Freemasonry;
Therefore, this Grand Lodge does hereby ordain, establish and promulgate this Constitution, and
every Mason within this Grand Jurisdiction is obligated to obey and conform to the provisions
thereof and the laws enacted pursuant thereto.
52.01 Charter. Each lodge excepting those under dispensation shall be held by virtue of a
charter from the Grand Lodge, and shall not proceed to work until it shall have been regularly
constituted and its officers installed.
52.07 Change of Name and Location. A lodge may change its name or location only by a
resolution presented at a stated communication and adopted by a majority vote at a subsequent
stated communication held not less than one month thereafter. Such change shall not become
effective until after it shall have been approved by the Grand Master.
52.09 Location Defined. The location of a lodge is in the town, village or city named in its charter
and it cannot remove or have its place of meeting elsewhere without consent of the Grand Lodge
or the Grand Master.
52.10 Change of Meeting Place. A lodge may not change its place of meeting within the borders
of the town, village or city in which it is located without a dispensation from the Grand Master;
however, a lodge may be convened by the Worshipful Master, or his duly authorized deputy, at a
special or emergent communication called at his pleasure to conduct Masonic memorial services
for a deceased brother at a place selected by him.
52.11 Grand Master Must Approve Plans. A lodge shall not erect, purchase, lease, remodel,
mortgage or sell a Masonic Temple, or any part or parcel thereof, nor obligate itself to do so
without first submitting to the Grand Master for his approval definite plans therefor, conforming to
state and local building codes, together with the proposed plan for financing the same, a
statement of the financial condition of the lodge and adequate reasons to support the action for
which approval is sought.
60.05 Shall Have Supervision of Property. It is hereby made the duty of the Trustees of lodges to
exercise a general supervision over the property, both real and personal, including trust funds of
the lodge, unless otherwise provided by regulation of the lodge, to receive and hold the title
thereto as Trustees, to execute all conveyances for and on behalf of the lodge, and to make
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contracts, leases and agreements in their names, as they may be authorized by the lodge or
bylaw.
Provided, however, that the Trustees are required to secure the approval of the lodge before:
1) The purchasing, selling, leasing or mortgaging of any real property.
2) The purchasing, selling, investing, lending, borrowing or pledging of any personal
property having a value of more than $5,000.00.
3) Participating in litigation determining any rights of the lodge.
PROCEDURE:
1) Two (2) weeks prior to the stated communication when a motion to sell the lodge
building is anticipated. The WM and Secretary will make a request for dispensation to
sell the building in the form of a formal letter on lodge letterhead to the Grand Master.
This letter should contain a long-range plan on how the lodge will maintain Freemasonry
in the community, where they will meet temporarily or permanently, see §52.11
st
2) 1 Stated Communication: Resolution to sell the building will be offered, if a second is
received discussion may be held, however, the vote will be held for a minimum of 30
days until the next Stated Communication. A copy of the minutes signed by the WM and
Sec will be included in the packet to the Grand Lodge. See §52.07
3) Notification to members: The Secretary of the lodge will notify all members in good
standing of the vote to be held and the date and time of the meeting. The vehicle of
notification is at their discretion as long as all members in good standing are notified. A
copy of the notification will be included in the packet to the Grand Lodge.
nd
4) 2 Stated Communication: The WM will take up the motion to vote upon the sale of the
building, he will allow for discussion on the topic prior to the vote. After the vote is taken
the Secretary will record the outcome of the vote [Number for, and Number against], this
will be included in the minutes and a copy of the signed minutes included in the packet to
Grand Lodge.
5) All Offers to Sell/Purchase the building will be contingent upon the approval of the Grand
Master. This contingency must be included in the offer. The Lodge Trustees are
charged to execute all conveyances for and on behalf of the lodge. See §60.05
6) Upon the closing of the sale all Closing Documents along with a copy of the Check will be
included in the packet to the Grand Lodge and sent by US Mail within 5 business days of
the closing.
7) On the day of Closing the lodge shall contact Spectrum Insurance at 715-5-355-4900 x
5061 and inform them of the sale of the building and where they will be meeting at
subsequent communication.
8) Inform the Grand Lodge Office of the new meeting location address so that MORI may be
updated. Inform Lodge membership of the new location.
END PROCEDURE
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SCOPE:
The following outline is provided to help you properly follow the procedure for the purchase of a
constituent lodge building. Please note that this covers only the purchase of buildings, you will
need to refer to consolidation, merger and sale procedures if appropriate.
CODE DEFINATIONS
Preamble of the WI Masonic Code
Whereas, the Grand Lodge Free and Accepted Masons of Wisconsin is an absolute sovereign body
with inherent power to form a Constitution as its fundamental law and to enact laws for its own
government and that of its constituent lodges, subject to the Ancient Landmarks of Freemasonry;
Therefore, this Grand Lodge does hereby ordain, establish and promulgate this Constitution, and
every Mason within this Grand Jurisdiction is obligated to obey and conform to the provisions
thereof and the laws enacted pursuant thereto.
22.03 Specific Powers and Duties Pertaining to Constituent Lodges. The following is a list of the
powers of the Grand Master, they are not limited to this:…Eleventh: The Grand Master shall
approve a change in the name of a lodge before it shall become effective.
29.04 Committee on Lodge Charters and Consolidations. It shall be the duty of the Committee on
Lodge Charters and Consolidations:
a) To assist in the granting, consolidating or surrendering of charters.
b) To examine the records of proceedings and of work done, and the by-laws of each lodge
under dispensation.
c) To make a report on the regularity of the work and proceedings; the correctness of the
records and by-laws of lodges under dispensation; and if a charter is recommended, the
name and number of the lodge, the locality in which it is established, and the names of
the three principal officers.
To report all consolidations and charters surrendered.
52.01 Charter. Each lodge excepting those under dispensation shall be held by virtue of a
charter from the Grand Lodge, and shall not proceed to work until it shall have been regularly
constituted and its officers installed.
52.07 Change of Name and Location. A lodge may change its name or location only by a
resolution presented at a stated communication and adopted by a majority vote at a subsequent
stated communication held not less than one month thereafter. Such change shall not become
effective until after it shall have been approved by the Grand Master.
52.09 Location Defined. The location of a lodge is in the town, village or city named in its charter
and it cannot remove or have its place of meeting elsewhere without consent of the Grand Lodge
or the Grand Master.
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52.10 Change of Meeting Place. A lodge may not change its place of meeting within the borders
of the town, village or city in which it is located without a dispensation from the Grand Master;
however, a lodge may be convened by the Worshipful Master, or his duly authorized deputy, at a
special or emergent communication called at his pleasure to conduct Masonic memorial services
for a deceased brother at a place selected by him.
52.16 Dedication of Masonic Temples. All Masonic Temples or edifices hereafter constructed, or
building acquired for that purpose, shall be dedicated with due and proper ceremonies. The
ceremonies of dedication in accordance with Masonic Rites can be performed only by the Grand
Lodge, presided over by the Grand Master or by some other Master Mason to whom he has
delegated his authority.
60.05 Shall Have Supervision of Property. It is hereby made the duty of the Trustees of lodges to
exercise a general supervision over the property, both real and personal, including trust funds of
the lodge, unless otherwise provided by regulation of the lodge, to receive and hold the title
thereto as Trustees, to execute all conveyances for and on behalf of the lodge, and to make
contracts, leases and agreements in their names, as they may be authorized by the lodge or
bylaw.
Provided, however, that the Trustees are required to secure the approval of the lodge before:
1) The purchasing, selling, leasing or mortgaging of any real property.
2) The purchasing, selling, investing, lending, borrowing or pledging of any personal
property having a value of more than $5,000.00.
3) Participating in litigation determining any rights of the lodge.
PROCEDURE:
1) Each lodge who may participate in a Consolidation shall in writing request permission
from the Grand Master of Masons in WI to form committees to explore the possibility of
Consolidation. The committees shall consist of the Worshipful Master of each Lodge,
Chairman of the Trustees of each lodge and a minimum of three additional Master
Masons from each lodge holding a Primary Membership in their respective lodges.
2) Prior to any lodge votes on Consolidation the committee is charged to prepare a written
consolidation plan to be sent to the Grand Master and to be used for presentation to the
lodges. The plan will contain:
a. Determine the Name and Number to be adopted for the Consolidated Lodge.
b. Determine the meeting place for the consolidated lodge.
c. Determine a day and time of Stated Communication.
d. Prepare a slate of proposed officers of the consolidated lodge.
e. Determine how all consolidated funds will be used and named.
3) The proposal will be presented at a stated communication when a motion for
consolidation will be presented, if a second is received the WM will designate a
subsequent Stated Communication to hear discussion and vote on the proposal.
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4) Notification to members: The Secretary of the lodge will notify all members in good
standing when the vote for Consolidation is to be held and the date and time of the
meeting. The vehicle of notification is at their discretion as long as all members in good
standing are notified. A copy of the notification will be included in the packet to the Grand
Lodge.
nd

5) 2 Stated Communication: The WM will take up the motion to vote upon the
Consolidation. At this time discussion will be held on the motion to consolidate. The vote
for Consolidation will be by written ballot, and shall be written as:
“Shall the lodges_____________Lodge No._________F&A,M and _______________
Lodge No._____ F&AM be consolidated as proposed?”
Yes____________ No_____________
An affirmative vote of Two-Thirds (2/3) of the members present is required for passage.
6)

After the vote is taken the Secretary will record the outcome of the vote [Number for, and
Number against], this will be included in the minutes and a copy of the signed minutes
included in the packet to Grand Lodge.

7) If the vote is affirmative, the lodge will take all necessary legal actions to transfer any real
estate and personal property to the consolidated lodge; this is to be completed after
approval of the consolidation by the Grand Master.
8) Title of Facility: The property will be Titled as follows; (Lodge Name)(Number) and The
Grand Lodge F.&A.M. of Wisconsin as Joint Tenants.
9) After approval by the Grand Master the lodge shall contact Spectrum Insurance at 715-5355-4900 x 5061 and inform them of need to bind coverage for the consolidated facility
and where they will be meeting at subsequent communications.
10) The following will need to be submitted to the Grand Master to complete his report for the
proceedings for consolidation for his approval.
a. Copy of committee proposal for consolidation
b. Copy of written ballot submitted for vote
c. Information certified by the Secretary of each lodge concerning how the notice
was given.
d. Date of the mailing of notices
e. Date and Minutes of the Stated Communication at which the proposal was
submitted.
f. Date and Minutes of the Stated Communication at which the proposal was voted
upon.
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g. Number of members present and tabulation of votes for and against.
h. Nature and amount of lodge assets to be transferred and manner in which
accomplished.
11) Inform the Grand Lodge Office of the new meeting location address so that MORI may be
updated. Inform Lodge membership of the new location.
12) The Grand Secretary will notify lodges interested of approval and consolidation effective
date of notice.
13) The Officers of the consolidated lodge are to be installed by the Grand Master or his
proxy before it can lawfully act as such consolidated lodge.
14) The Worshipful Master of the consolidated lodge shall forthwith, after installation of
officers of the consolidated lodge, forward to the Grand Secretary the Charter of such
consolidating lodges except the one to be retained as the charter of such consolidated
lodge.
END PROCEDURE
Suggested forms follow.
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PROPOSAL FOR CONSOLIDATION
To:

DATE:___________

ALL MEMBERS OF THE FOLLOWING LODGES CONCERNED
__________________________LODGE NO._____F&AM OF WI
__________________________LODGE NO._____F&AM OF WI

IT IS PROPOSED that at the Stated Communication of ____________________Lodge
No _______F&AM of WI , to be held at the Masonic Temple in _______________,
Wisconsin on______ the______day of _____, 20____, and of _______________Lodge
No________F&AM of WI, to be held at its Masonic Temple in________________,
Wisconsin in ______ the______day of_____, 20____,
The following resolution will be voted on by the members of the respective lodges herein
before named, who are present and entitled to vote:
“Shall the Lodge _____________________________Lodge No_________F&AM of
WI
and ________________________________________Lodge No_________F&AM of
WI be consolidated as proposed?”
YES_______ NO_______
The proposed consolidated lodge shall retain the charter of _________________Lodge
No_____F&AM of WI, and upon approval by the Grand Master shall be known as
__________________Lodge No______F&AM of WI.
The place of meeting of the proposed consolidated lodge shall be in the Masonic Temple
in___________________________, Wisconsin.
The Stated Communication of the proposed lodge shall be held on the _______and
_______ of each month at __________________O’clock p.m.
The names of the proposed officers of such consolidated lodge shall be:
Worshipful Master:
Senior Warden
Junior Warden
Procedure for Consolidation
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Treasurer
Secretary
Senior Deacon
Junior Deacon
Senior Steward
Junior Steward
Chaplain
Tiler
Counselor
Trustees

__________
__________
__________
__________
__________
__________
__________
__________
__________
__________,20__.
__________,20__.
__________,20__.

Title to property and all effects of the lodges so united shall vest in the consolidated lodge.
The proposed consolidation_____________________Lodge No_______F&AM of WI,
shall operate under the by-laws duly adopted and which govern____________________
Lodge No____F&AM of WI.
____________________________________________Worshipful Master
_____________________________Lodge No___________F&AM of WI
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WRITTEN BALLOT ON CONSOLIDATION

“Shall the Lodge ____________________________Lodge No_________F&AM of WI
and _______________________________________Lodge No_________F&AM of WI
be consolidated as proposed?”
YES_______ NO_______
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CERTIFICATION PERTAINING TO CONSOLIDATION
I, _______________________________ of_____________________________________
DO HEREBY CERTIFY in connection with the consolidation of ___________________
Lodge No_____F&AM of WI and ___________________________________________
Lodge No_____F&AM of WI, the following action was taken by___________________:
1. The attached proposal for consolidated was originally presented at a stated
communication of _________________held at it Masonic temple
in________________, WI, on the _______day of ___________, 20____.
2. That due notice was given to all members of _______________________ of the
designated stated communication at which the proposed consolidation would be
voted upon by mailing to all members at their last known address such notice on
the _______day of ___________, 20___.
3. That at the designated stated communication held on the ____day of ______,
20___, the question of the proposed consolidation was submitted to all members
present, who numbered ______________. That _________voted in favor of the
consolidation and _________voted in opposition to the consolidation.
4. That the necessary legal action has been taken to transfer title to any real estate
and personal property to the consolidated lodge, to be completed upon notification
of approval of the consolidation by the Grand Master.
___________________________
Name & Title
Date:_______________
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SCOPE:
The following outline is provided to help you properly follow the procedure for the suspension of
th
members for NPD (Nonpayment of Dues. At the 169 Annual Communication the procedure for
Suspension in Chapter 81 of the WI Masonic Code was changed by the affirmative vote of
M∴W∴ Grand Master Siewert’s recommendation.
CODE DEFINITIONS
Preamble of the WI Masonic Code
Whereas, the Grand Lodge Free and Accepted Masons of Wisconsin is an absolute sovereign body
with inherent power to form a Constitution as its fundamental law and to enact laws for its own
government and that of its constituent lodges, subject to the Ancient Landmarks of Freemasonry;
Therefore, this Grand Lodge does hereby ordain, establish and promulgate this Constitution, and
every Mason within this Grand Jurisdiction is obligated to obey and conform to the provisions
thereof and the laws enacted pursuant thereto.
81.08 Procedure. When a member is eight months in arrears in the payment of his dues, the
Secretary shall compile a list of each such member by the first Stated meeting of September and
shall submit it to the three principal officers of the lodge. That month one of them shall make
contact, in person or by phone with each of such member and complete a Form 81 for each. If
payment of such dues has not been made by October first, the Secretary shall send to each such
member an official notice of delinquency by first class mail in a sealed envelope with return
address thereon. This notice shall be over the signature of the Master, attested by the signature
of the Secretary and under the seal of the lodge. It shall be mailed to the last known address of
the member, informing him of his indebtedness to the lodge and notifying him that unless the
same is paid by November 1st, or unless he shows cause within the said time frame, either in
person or in writing to the Master of his lodge why he should not be suspended for nonpayment of
dues, the lodge will take action and forward his suspension to the Grand Master.
81.09 Procedure Continued. At the first stated communication of the lodge immediately
following November 1st the Secretary shall certify to the lodge the names of all members upon
whom a Form 81 has been completed, demand has been made and who are still delinquent. A
vote of two-thirds of the members present will be required to send Form 81 on to the Grand
Master to finalize the suspension. Having fully complied with the aforesaid provisions and proof
of indebtedness having been duly established in each case, Form 81 for each delinquent member
will be submitted to the Grand Master for approval no later than December 1st of each year. Upon
approval of the Grand Master the Grand Secretary will enter the members suspension into MORI.
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PROCEDURE:
1. When a member is 8 months in arrears (August 1), the Secretary will compile a list of
such members for presentation at the first Stated Communication in September.
2. During the month of September one of the three principal officers will communicate with
each member on the list either by phone or in person and complete Form 81 for each
one.
3. For those Brethren who are not having their dues remitted, payment must be received by
st
October 1 . If payment is not received the Secretary shall send each Brother a notice of
delinquency by first class mail signed by the Master and attested to by the Secretary.
st
This letter will indicate a due date of November 1 unless due cause is shown. Refer to
§81.08 of the WI Masonic Code
st
4. At the first Stated Communication after November 1 the Secretary will certify to the
lodge the names of all members upon whom Form 81 has been completed, demand
made and are still delinquent.
5. A 2/3 vote of the lodge members present will authorize the form to be sent to the Grand
Master to finalize the suspension. See §81.09 of the WI Masonic Code
END PROCEDURE

INDEMNIFICATION AND HOLD HARMLESS AGREEMENT
This Indemnification and Hold Harmless Agreement (the “Agreement”) dated this ___ day of ___________________,
20___ by and between ________________________________ (the “Lodge”) and ________________________________
(the “Customer”).
WITNESSETH:
WHEREAS, Customer desires to utilize ________________________________ (the “Premises”) owned or
leased by the Lodge for a social, business, professional event or function, such as an affair, a banquet, a concert, a
conference, a dance, a dinner, an event, a gathering, a meeting, a party, a reception, a wedding or other activity and
functions (“Event”), and at times these rental customers desire restaurant, catering, food and /or beverage services for
these occasions.
NOW THEREFORE, for and in consideration of the foregoing recitals and the promises and covenants
contained herein and other good and valuable consideration, the receipt of which is hereby acknowledged and confessed,
the parties hereto agree as follows:
1.
Indemnification and Hold Harmless. Customer will neither hold nor attempt to hold the Lodge, its members,
officers, trustees, employees and agents (the “Indemnified Parties”) liable for and Customer will indemnify and hold
harmless the Indemnified Parties from and against any and all demands, claims, causes of actions, fines, penalties,
damages (including consequential damages), liabilities, liens, judgments and expenses, including, without limitation,
reasonable attorneys fees, incurred in connection with or arising from or growing out of or in any way connected with the
following: (i) the use, occupancy, management or control of the Premises for the Event; (ii) any activity, work or item
done, permitted or suffered by Customer or any person claiming under Customer or the Customer’s agents, contractors,
employees, invitees, guests, customers, visitors or other persons present due to the Event in or about the Premises; (iii)
any acts, omissions or negligence of Customer or any person claiming under Customer or the Customer’s agents,
contractors, employees, invitees, guests, customers, visitors or other persons present due to the Event; (iv) any breach,
violation or non-performance by Customer or any person claiming under Customer or the Customer’s agents, contractors,
employees, invitees, guests, customers, visitors or other persons present due to the Event, of any term, covenant or
provision for the use of the Premises for the Event or any law ordinance or governmental requirements of any kind; and
(v) any injury or damage to a person, property or business of Customer, its employees, agents, contractors, invitees,
guests, customers or visitors or any other person entering upon the Premises under the express or implied invitation of
Customer.
If any action or proceeding is initiated against the Indemnified Parties by reason of any such claim for which Customer is
required to indemnify Indemnified Parties, Customer, upon notice from Lodge, will defend the same at Customer’s
expense with counsel reasonably satisfactory to the Lodge.
2.
General. No waiver hereunder shall be implied from any omission by the Lodge to take any action on account of
such waiver. One or more waivers of any breach of any covenant, term or condition of this Agreement by the Lodge shall
not be construed as a waiver of a subsequent breach of the same covenant, term or condition. The invalidity or
unenforceability of any provision hereof shall not affect or impair any other provisions. The necessary grammatical
changes required to make the provisions of this Agreement apply in the plural sense where there is more than one and to
either corporations, associations, partnerships or individuals, males or females, shall in all instances be assumed as though
in each case fully expressed. The headings of the several articles contained herein are for convenience only and do not
define, limit or construe the contents of such articles. Under no circumstances shall the Lodge have any responsibility for
Customer’s incidental or consequential damages. This Agreement shall be binding upon the parties hereto and may be
amended or modified only in writing signed by both of the parties. This Agreement sets forth the entire agreement of the
parties covering the subject matter hereof and supersedes all prior agreements, understandings, and conditions relating to
the subject matter hereof, written or oral. This Agreement shall be binding upon and inure to the benefit of the parties
hereto, their respective heirs, executors, administrators, successors and assigns. This agreement shall be construed and
governed under Wisconsin Law.
IN WITNESS WHEREOF, the Parties have executed this Agreement as of the day and year first written above.
LODGE:
_________________________

CUSTOMER:
_________________________

By: _________________________
_________________________

By: _________________________
_________________________

(Name of Party in these spaces)

(Name of person signing in these spaces)

CERTIFICATE OF GOOD STANDING
GRAND LODGE F.&A.M. OF WISCONSIN

LODGE CERTIFICATION
We, the Worshipful Master and Secretary of ________________________Lodge
No. _____ Free & Accepted Masons, Located at ____________________, State
of Wisconsin, do hereby avouch that:
Brother ________________________________
Is a Master Mason in Good Standing and a member of this lodge; we
recommend him to the fraternal regard of all Freemasons throughout the Globe.
In Testimony whereof, we have hereunto set our hands and affixed the seal of
said Lodge this ________ day of __________A.D 20___, A.L. ____.
Attest:

Signed ___________________________
(Worshipful Master)

Signed ___________________________
(Secretary)

GRAND LODGE CERTIFICATION
This is to certify that __________________ Lodge No. ____ F.&A.M. at____________________,
Wisconsin, United States of America, is a regularly constituted Lodge, holding authority under the
Grand Lodge Free & Accepted Masons of Wisconsin
Given under my hand and the Seal of the Grand Lodge aforesaid this _________ Day of _______
A.D 20____, A.L. 20____
Signed: ______________________________________
M∴W∴Michael A. DeWolf, P.G.M.
Grand Secretary

Certificate of Good Standing 2.1~1/207

INVESTMENT POLICY STATEMENT
NAME:
EFFECTIVE DATE:
I.

II.

Rich Lodge #1
June 3, 2016

CLIENT DESCRIPTION:

Rich Lodge #1 maintains an investment portfolio to supplement the financial needs of the
organization. The organization receives annual dues from its members to manage and
support activities. Surplus funds may be segregated into an investment portfolio under the
direction and oversight of the Trustees and invested for future use
STATEMENT OF OBJECTIVES:

The Trustees will act to invest and manage the portfolio’s assets as a prudent investor
would, considering the purposes, terms, distribution requirements, and other
circumstances of the portfolio. This standard requires the exercise of reasonable care, skill,
and caution and is to be applied to investments not in isolation, but in the context of the
known portfolio as a whole and as a part of an overall investment strategy that should
incorporate risk and return objectives reasonably suitable to the portfolio.

The Trustee’s decisions and actions are to be judged in terms of their reasonable business
judgment regarding the anticipated effect on the portfolio as a whole under the facts and
circumstances prevailing at the time of the decision or action. The standard set forth in this
paragraph and immediately above is a test of conduct and not of resulting performance.

III.

The Trustees will review and select an independent custodian to secure, safeguard and
account for the assets (investments) held in the portfolio.

INVESTMENT OBJECTIVES:
o Fixed Income
The objective is to provide consistent annual income with minimal principal
fluctuation and low amount of risk (volatility).
o

o

Equity
The objective is to provide long-term growth in assets.

Alternative
The objective is to further diversify the investment portfolio including assets that do
not correlate with Fixed Income or Equities and that supplement long-term results.

o

IV.

Balanced (Combined Selected Fixed Income, Equity and Alternative Strategies)
The objective is to balance the need for consistent annual income with the desire for
longer- term growth while being thoughtful with respect to risk and volatility.

ASSET ALLOCATION TARGETS:
Academic research suggests that the decision to allocate investments among various asset
classes will outweigh security selection and other decisions such as market timing that
impact portfolio performance. After reviewing the long-term performance of the risk
characteristics of various asset classes in the previous section and evaluating the
organizations goals and objectives, the following allocations and allocation ranges have
been determined.
Asset Category

Fixed Income
Equity
Alternative
Cash

Diversification Policy:

Target Allocation
30% - 50%
40% - 70%
0% - 10%
0% - 20%

Fixed Income: (Domestic Investment-Grade ≥ 30%; Domestic High Yield ≤ 10%)
Mutual Funds
Exchange Traded Funds
Equity: (Domestic ≤ 60%; Foreign ≤ 25%; Emerging Markets ≤ 10%)
Mutual Funds
Exchange Traded Funds

Alternative: (REITS ≤ 5%; Commodities ≤ 5%; Master Limited Partnerships (MLP) ≤
5%)
Mutual Funds
Exchange Traded Funds
Note: ETF’s are Exchange Traded Funds that replicate broadly diversified indexes or
market segments. They are structured similar to mutual funds but trade like individual
stocks throughout each day. The result is an investment vehicle that provides a broadly
diversifies market exposure similar to a mutual fund with the liquidity and ease of
transaction of a stock. ETF’s provide a low cost investment alternative that deliver
performance consistent with major market indices.

V.

VI.

VII.

The above listed ETFs are provided for example purposes only with no intention of making
any recommendation or endorsement of the suitability, volatility, risk or performance for
any specific security or client.
MONITORING AND FEEDBACK:

The Trustees will review the portfolio performance and asset allocation at least twice a
year. Deviations from the targeted asset allocation by more than 5% will be re-balanced
back to the target allocation at the time of this review and more often as necessary.
Appropriate market index returns will be utilized for comparison.

NOTE:

Any changes to the investment policy statement must be communicated in writing
immediately to the Trustees and voted upon prior to adoption.

DISCLAIMER:

Past performance is not indicative of future performance. Investment values will fluctuate
and are not guaranteed.

As Trustee of this portfolio I have read and understand the information presented above. I
agree to the portfolio strategy described herein and agree to the statement contained herein
and to any actions consequential to them.
VIII.

ADDITIONAL NOTES:
The Trustees are authorized to obtain professional investment management advice to
supplement their review and oversight of the portfolio.

Dated:___________________________

Dated:___________________________

Name (Print):________________________________________

Name (Print):________________________________________

Trustee Signature:__________________________________

Trustee Signature:__________________________________

Dated:___________________________

Dated:___________________________

Name (Print):________________________________________

Name (Print):________________________________________

Trustee Signature:__________________________________

Trustee Signature:__________________________________

SAMPLE

WAUWATOSA MASONIC LODGE
TREASURERS REPORT
DATED

1/9/2017

A.D. 2017 A.L.2017

PRESENTED AT A STATED COMMUNICATION OF WAUWATOSA LODGE No. 276 F.&A.M.
HELD ON THE ABOVE DATE
Tri-City Checkbook Balance as of:
Wells Fargo Investment Portfolio as of:
Wauwatosa Lodge Charity Fund (Schwab)
Outstanding Arrears
Outstanding Dues for 2017

1/9/17
12/31/16
1/9/17
Sub Total

Total Assests
Deposits made since last Communication
Date
From
Reason
1/3/17 Various
Dues & Almoners

Amount
$ 537.00

Vouchers Issued Since Last Communication
Number
Payable To
For
Time Warner
Internet Connection
2017001
Hiram Abiff
Installation Cake
2017002

Total
Code

B Budgeted
NB Not Budgeted

$ 7,000.31
$ 523,148.23
$ 51,236.00
$ 581,384.54
$
$
864.00
$ 582,248.54

Amount
CODE
$
96.00
B
$
27.96
B

$

123.96

Sent After Election, prior to EA with 'Seeking Light'.

Sent to the new EA the day after his degree.

Sent to the Wife of a new EA after his degree.

Sent to the new FC the day after his degree.

Sent to the new MM the day after his degree.

